Tutorial 14: Protecting Your Data (Backup & Restore)

This tutorial will walk you through the backup and restore processes which protect your
PranaStudio against a computer (hardware) failure which could otherwise result in a loss
of data. Backing up your database saves a complete copy of the current information
stored in PranaStudio. Restoring this information replaces any information in
PranaStudio with your last saved copy. We HIGHLY RECOMMEND doing a backup at
least weekly (and more frequently if you have multiple data changes each day).

Note: You must close any open copies of PranaStudio before doing a Backup and before
Restoring your database.

Step 1: Backing Up Your PranaStudio

1. On your Windows taskbar, click on “start” in the bottom left-hand corner of your
screen.
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3. While your mouse is lingering over “Open Box Integration Inc,” you/will have the
choice of either “PranaStudio” or “PranaStudio Enterprise.” Choose “PranaStudio
Enterprise”.

4. From the list that appears beside “PranaStudio Enterprise,” click on “Database
Maintenance Utility.”
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5. The Backup and Restore screen (i)
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* Backup and restore utility must be run from the computer that hosts the PranaStudio datshase
{not a client installation of PranaStudio)

* Please make sure PranaStudio is not running on any computer before you do a backup or a restore
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6. To Backup your database, under
the “Create Backup” box, click —]
“Browse” to select the location to

which you want to save your backup.
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8. The location you have chosen will
appear in the box beside “Select Backup—
Location.” Double-check that this is the
location you want and click “Backup™to |
begin.

9. The backup’s progress appears in a
bar below the “Backup” button and it
will tell you when it is complete.

is advisable to save the backup to a disc instead of directly
to your computer since backups are meant to protect against
a computer crash that endangers all information on your

| 7. The “Browse for Folder” box will open. Select the
desired location and click “OK.”
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Note: The file name will appear as

“PranaStudio5 2008 May 02 105528.bak”

10. When the backup is complete, close the

“Backup and Restore” screen.
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Note: If your backup is saved to a disk, remove it now. Label it with the date and store it

in a safe place.




Step 2: Restoring Your Backup

1. Follow numbers 1-5 above to open the “Backup and Restore” screen.

2. To Restore the database, click on “Browse” under the “Restore Database” section to
find the backup file. = =
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5. Click “Restore” to
restore the selected \
database to your
PranaStudio.
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