Tutorial 21: Using the Transaction Log

This tutorial explains how to view logs for most of the transactions that can be done in
PranaStudio. Once you enter the type of search you want and specify start and end dates,
PranaStudio will produce a comprehensive log. Transaction logs are used primarily for

troubleshooting problems that may be experienced while learning to work with
PranaStudio. Transaction logs can only be viewed on screen.

1. From the Switchboard, click on “Administration.” ﬂ S scministation

2. In the “Administration” form, click on the Logs tab.
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Transaction ID You may enter this.

Start Date The log will begin on the date set here.
Enter the date or use the drop-down menu.
Today’s date is the default.

End Date The log will end on the date set here.
Enter the date or use the drop-down menu.
Today’s date is the default.
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4. Click “Search” to generate the
log.
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The log will now be generated. This log was generated to track logins for one staff
member. The following parameters were used Staff ID 33; Start Date Feb. 2, 2008; End
Date May 2, 2008; Transaction Type USER_LOGIN; Studio Name —ALL-
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